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Overview
Heritage Instructional Services (HIS) is a two-day per week
home school tutorial program meeting on Mondays and
Wednesdays at St. Hilda’s Episcopal Church in Catonsville, MD. We
offer classes for 1st – 8th grades in math, language arts/literature,
history, science, art, and foreign language.
Our purpose is to ASSIST parents in homeschooling their
children. We view parents as the MAIN HOME TEACHERS of the
children, with HIS coming alongside to provide support and
structure. Heritage sets the curriculum and assigns lessons for
school days at home with the home teacher. The home teacher is
free to add other elements of curriculum not provided by
Heritage.
In order for students to succeed under this model,
students must complete course assignments and lessons at home
with home teachers. HIS is a FIVE-DAY PROGRAM, which means
there will be work and often lessons to teach at home on home
days. When students successfully complete coursework during
school days at home, they will be prepared to learn on class days
at Heritage. Failure to complete home assignments will result in
students’ limited knowledge of the subject matter, inability to
participate in classroom activities related to that subject matter,
and in some cases, poor grades. When students are prepared for
class, they will feel more confident and secure, enabling them to
receive instruction and more readily participate.
Whether attending full or part-time, each student and
family is an integral part of the Heritage family as a whole.
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Mission Statement
The mission of Heritage Instructional Services is to assist
home educators by providing a Christ-centered, academic support
system that promotes a biblical worldview in the training of their
children to become responsible, thoughtful, compassionate
members of society.

Educational Philosophy
At Heritage Instructional Services (HIS), we
believe that each child is a unique individual who needs a secure,
caring, and stimulating atmosphere in which to grow and mature
spiritually, emotionally, intellectually, physically, and socially.
It is our desire at Heritage Instructional Services to help students
meet their fullest potential in these areas by providing a secure
environment that supports creative learning and invites a sharing
of ideas.
Three elements that we believe are conducive to establishing such
an environment include
(1) a Christ centered learning environment,
(2) hands-on learning experiences that promote the child's natural
curiosity and
(3) respect for all things and all people.
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Statement of Faith
The Parent Board and Staff of HIS hold to and operate under the
following Spiritual position and worldview:



The Bible is the only inspired, infallible, and authoritative
Word of God. (2 Peter 1:20-21; 2 Timothy 3:16-17)



There is one God, as expressed in the Scriptures commonly
known as the Holy Bible. He is eternally existent in three
Persons: Father, Son, and Holy Spirit. (John 1:1; John 10:30;
1 John 5:7; I Corinthians 8:6; Genesis 1:26)



The Son, our Lord Jesus Christ is God and Man in One
Person. He was born of a virgin, lived a sinless life,
performed miracles, and died for the sins of mankind. He
rose from the dead, ascended into heaven, and will
personally return in power and glory to judge the living
and the dead. (John 10:30; Matthew 1:18-25; Leviticus
17:11; I Peter 2:24; Hebrews 9:12; I John 2:2; Revelation
5:9; Luke 24:1-53; Matthew 24; I Thessalonians 4:16-17)



The Holy Spirit indwells all true believers and enables them
to live a life pleasing to God. (I Corinthians 3:16; I
Corinthians 6:19; Galatians 4:6)



Because of His gracious love for humanity, God offers every
person eternal life. This gift is received by faith—that is,
trusting in Jesus Christ alone for salvation. (John 3:16;
Ephesians 2:8-9; Romans 3:28-30; Galatians 2:16;
Philippians 3:9)
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History of Heritage Instructional Services (HIS)
Heritage Instructional Services, originally called Rock
of Ages Christian Education Services, began in 2003 under the
leadership of Amy Williams. Our staff consisted of four tutors
instructing about 30 children, three days per week. We met at
Bishop Cummins Church until 2007 when we outgrew our
space and moved to St. Timothy's Church (now called St.
Hilda's.) Our program offered a drop-off setting with strong
academics taught from a Biblical worldview. Over the years,
our student body has grown to approximately 70 students
instructed by 16 tutors. Graduates from HIS have furthered
their education at private and public high school, community
college, and four-year colleges. Several of our alumni have
returned to teach for us as well! We are very proud of our
"heritage" as we continue to serve homeschooling families in
Baltimore and surrounding counties.

Governance of HIS
The Heritage Instructional Services Board of Directors is a
working board providing support, assistance, and encouragement
to the Leadership Team. The Leadership Team, consisting of an
Administrator or Co-Administrators and an Office Manager, direct
the day-to-day operations of the tutorial. The Administrator
provides guidance, direction, and support for the Tutors and
Office Manager; however, all of the Heritage staff work together
to create a positive atmosphere of learning and growth for
students and families. The Board of Directors has ultimate
authority to use contributions made at their discretion for the
purposes consistent with the exempt purposes.
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Policies, Practices, and Procedures
Attendance, Absences, and Lateness
What if my child is absent?


Please contact the office administrator in the morning if
your child will be out sick.



Let tutors know if there is another student who can take
your child’s work/books to them in the event of an absence.



Communicate with tutors if your child will be absent and
determine what your child missed. Please note that
ascertaining what was missed and collecting
work/lessons/assignments are the parent/student’s
responsibility, and not the tutor’s.



Teach the content missed due to absences in order to keep
student caught up with the class.



Assignments are due no later than one week after the
student returns to class.



It is up to each tutor’s discretion whether to excuse, alter,
substitute, or extend any assignment based on the
circumstances presented by the student and/or home
teacher.

What if my child misses several classes due to our
family vacation or travel? *See addendum pg. 32-33


Heritage tutors are not responsible for preparing or grading
assignments for students missing multiple consecutive
classes due to travel or vacations. Parents should keep up
with classwork and homework via iGradePlus, but should
grade the work themselves before turning it in to the tutor.
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Attendance at HIS is a privilege. Failure to achieve the
academic obligations may result in a suspension from HIS
and/or denied acceptance for the following year.

What time should I bring my child to school?


Please bring your child to school 15 minutes earlier than
his/her first scheduled class. This will give your student time
to take care of bathroom and locker needs before class.



Students should be dropped off and picked up at the
breezeway entrance to the school part of the church
(nearest the ball fields). Other entrances may not be used
for our students.



A tutor must be present for students to enter the building.



Use the Heritage (HIS) doorbell to gain access to the
building. Please be patient while waiting for the door to be
unlocked.

When should I pick up my child from school?


Please be prompt in picking up your student at the regular
dismissal time of 2:15 pm or the extended day dismissal at
3:15 pm. When picking up students at the end of the
school day, we ask that parents stay in their cars and form a
line in the driveway.



If you are delayed due to traffic or an emergency, please call
the Office Manager’s number. *NOTE: Parents will need to
come up to the office to sign out students after 2:25 pm, or
after 3:25 pm for extended day.



HIS tutors are NOT available to supervise students after
school, unless they have made previous arrangements for
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tutoring, etc. St. Hilda’s requires that all students be
supervised by a parent or adult after class hours. Students
may NOT stay and play in the building, playgrounds, or
fields unsupervised.

What if I need to pick my child up early from school?


If you are picking up your child earlier than usual, please
inform the Office Manager and the tutors of the classes
your child will miss beforehand so that we are aware he/she
will be leaving.



The parent picking up the child must park and come
upstairs to SIGN OUT his/her child. If you are sending
someone else to pick up your student, please inform the
Office Manager whom to expect.

See also: Sickness Policy

Communication
How will I know about school events and important
dates?


At Heritage, EMAIL is our chief form of communication.
The email address for Heritage is
heritagetutorial@gmail.com.



Beginning in late July and continuing throughout the
school year, weekly eNews will be sent from the Office
Manager detailing upcoming events/important dates.



Check your student’s homework folder on a regular basis
for any paper communication that may be sent home.
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What is the best way to communicate with my child’s
tutor?


We ask that each individual tutor be available through
iGradePlus messaging. The tutor may also offer a cell
phone number and a personal email address.



Tutors’ time is extremely limited while in class or between
classes. Please set up an appointment or call your child’s
teacher if you have a concern or question.

What should I do if I have a problem or concern about
my child and the class?


Take issues directly to the tutor first. (Matthew 18:15)



If communicating with the tutor alone does not resolve
the issue, speak to one of the Leadership Team members.



Please refrain from discussing the issue with other
parents. If you have a concern, we ask that you bring it to
the attention of the tutor first and then the Leadership
Team. (Proverbs 11:13)



We are committed to doing everything we can to provide
a safe and enriching learning environment for your
students.

See also: iGradePlus (iGP)
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Course Offerings
When will I know what classes will be offered for the
next school year?


Classes for the next school year are decided in midFebruary and made known to parents during
registration.



Class offerings and schedule are subject to change due to
enrollment and the ability to hire qualified tutors.

I am not familiar with Excellence in Writing. How am I
supposed to teach my child at home?


Parents and students in the EIW writing program are
expected to continue lessons and support their young
authors at home in their writing assignments.



To ensure understanding of the EIW program’s lingo and
format, home teachers may attend a “crash course” in
EIW at the beginning of the school year, or view
instructional DVDs borrowed from HIS.
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Discipline & Student Conduct
What expectations does Heritage have for my
child/children’s behavior?
1. To exhibit Christ-like behavior by being cooperative and cheerfully obedient
2. To be honest and truthful
3. To refrain from plagiarism
4. To respect others by showing kindness and extending grace and
forgiveness
5. To seek forgiveness of others when needed
6. To seek adult assistance if reconciliation with a classmate is
needed
7. To abide by all policies, including dress code and homework
8. To address tutors respectfully and follow each tutor’s classroom
rules and etiquette
9. To respect and care for all equipment and materials, and the
building and grounds
10. To refrain from bullying behavior such as criticizing, name-calling,
and fighting; instead, encourage and build one another up.
11. To willingly participate in lunchroom cleanup duty and other
tasks when asked
12. To keep cell phones off and away during class and lunchtime
13. To leave distracting toys at home
14. To walk in the hallways
15. To present a positive attitude toward schoolwork and activities
(this makes the tutor happy!)



In order to best fulfill the goals of the discipline process, Heritage has established a Student Covenant that defines expected
student behavior. This contract defines acceptable behavior
and commitment of the student to the goals of HIS. Both par12

ents and students sign the Covenant as part of the registration
process.


Within the classroom, tutors will implement a variety of positive classroom management skills that encourage obedience
and attention. Our goal is to motivate our student through
positive encouragement and interaction. We expect all HIS
students to behave in such a way that blesses and benefits
others.



As a program designed to assist homeschooling families with
their educational needs, parental involvement and support in
the discipline process at times may be necessary. First, we desire for parents to reinforce the values of the Student Covenant at home. Second, parents should maintain open communication with tutors. Third, parents should be available to to
work with tutors and/or administrators to create a plan to address problem behaviors should they arise.

Dress Code
How should my child dress for school?
Dress for success! At Heritage, we expect that all of our students
will wear modest and tasteful attire, appropriate for a learning
environment. Should questions arise, please follow these
guidelines:


Please avoid extremes in style or fashions that promote
ungodly behavior or controversial content.



Boys: no low-hanging pants and visible undershorts



Girls: no exposed midriffs, spaghetti strap tank tops, halter
tops, or too short shorts/skirts
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If a tutor believes an article of clothing is not appropriate for
school, he/she may request that a student refrain from
wearing it to HIS in the future.

iGradePlus (iGP)
What is iGradePlus (iGP)?


iGradePlus (iGP) is the online platform that Heritage tutors
will use to communicate grades, home assignments and
lessons, and messages to home teachers and students.
https://www.igradeplus.com/

How do I sign up iGradePlus?


The HIS Office Manager will enroll you and send you a link
via email to join with a password. Once you have
registered on the site using your password, you will be a
member.



The account code will be sent for each student enrolled at
HIS. In order to link all of your students’ accounts in ONE
location, create a “parent portal” account with the parent
portal code sent to you by email. A parent portal code will
be sent for each student. As you reply to each code, your
students’ accounts will be linked under your parent portal.

How do I use iGradePlus?


After logging in, you can use iGradePlus to check your
student’s current grades, obtain assignments to be
completed, download or print documents, review with
flash cards, or follow links to videos or sites the tutor has
posted. You may also message the tutor, upload homework
to send to the tutor (if requested), and note any
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assignments that your student has not completed or
turned in.


In order to use all the functions of iGradePlus effectively,
you must use an updated web browser.

How and when will I know my child/children’s home
assignments?


Check iGradePlus daily for assignments and
communication from the tutor. Bookmarking the link or
adding it to your favorites makes for easy access.



Some tutors, especially in Math, opt to give a printed
paper syllabus as a reference. iGradePlus will be used to
communicate any changes to the syllabus.

Evaluation and Assessments
How will my child/children’s progress be evaluated?


Student progress will be evaluated informally in the
younger grades and both formally and informally in the
upper grades.



First through third grades will not receive letter/percentage
grades on Engradepro.



According to each tutor’s preferences, fourth through
eighth grades will receive letter/percentage grades on
Engradepro. Some tutors choose not to evaluate with a
number/letter grade; however, we recommend that
students in grades five through eight receive grades as a
written record of their progress.
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Any grades given by HIS tutors are suggested grades based
on our formal and informal assessments of your student’s
progress. As the chief homeschooling
parent, you give the final grade.



Missing or late assignments may
negatively affect your student’s grade
in the class.

Field Trips and Class Activities


A tutor or parent may set up a field trip to supplement the
content studied in class. Attendance is optional.



Field trips usually occur on non-HIS class days, so that the
students do not miss their other classes.



For school liability reasons, if a field trip occurs on a class
day, a permission slip must be signed by the parent in order
for the student to attend the trip.



If your child’s class is performing a play or doing
presentations, parents are welcomed to attend at the
invitation of the tutor.



Field trips are fun and great ways to get to know each other
outside of school.



Consider helping your child’s tutor set up field trips and
coordinate carpools. The tutors would be blessed!
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Parent/Home Teacher Responsibilities and Expectations
What is my responsibility for homeschooling if tutors
are teaching the classes?


Remember that HIS is a partner with you in your home
education. We view YOU as the main teacher. Remember,
HIS is a FIVE-DAY PROGRAM. Although HIS provides
assignments to complete at home, we expect that on
Tuesday, Thursday, and Friday, you will teach those lessons,
sit with your child, supervise instruction, and check student
work for accuracy.



Check iGradePlus daily for assignments and other
communication from tutors.



Check student work for accuracy and completion based on
directions outlined on iGradePlus assignment posts.



While every family homeschools differently, it is beneficial
to set up a school schedule for Tuesdays, Thursdays, and
Fridays, where designated, uninterrupted time is set aside
to complete lessons and homework.



Provide a quiet, distraction-free learning environment for
students and be available to teach, reteach, and supervise
your student.



Maintain a working Internet connection, computer, and
printer at home.



Make every effort to use the resources the tutors provide
to enhance student learning (videos, flashcards, map
games online, web searches, books, field trips, etc.).



Supplement Heritage instruction with resources necessary
to ensure student understanding of material.
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Discuss classroom etiquette and rules with your child.



Encourage and challenge your child to push through hard
assignments, helping where needed, but without doing the
work for him/her.

What is the best way that I can help my child succeed in
the classroom?


Make every effort to ensure student attendance and
arrival on time to class (15 minutes early preferred).



Discuss classroom rules and behavior with students at
home and support the tutor in maintaining discipline.



Work with students to ensure they are prepared for the
day of classes with materials, supplies, and completed
homework.



Assist your student as needed
in completing assignments and
bringing them to school.



Drop off/pick up students on
time.

See also: Tutor Assisting and VIPs

Registration
When does registration begin for the next school year?


In early February, Heritage hosts an evening open house for
inquiring parents.



Inquiring parents are invited to sign up their children to
shadow classes in late February/early March.
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Families currently enrolled in HIS will be able to register first.



After a set window, registration will be open to new families.
Vacancies in classes will not be held for current families after
registration opens to new families; therefore, it is important
for current families to register early as our classes fill up
quickly.



Registration continues throughout the summer until the
beginning of the school year. Classes filled to capacity will be
closed. Parents may opt to have their student/s wait listed
for closed classes.



Parents are responsible to pay all class fees/tuition even if
the student withdraws from a class. We hire tutors and
create the operating budget based on all the registration
commitments made in June. Therefore, if a student
withdraws from a class, the parent’s financial obligation
remains.

Safety and Building Security
Due to the many groups simultaneously using the building, we must all
make every effort to keep our space secure. In order to ensure the
safety of the children and adults in the building at all times, please:


Open the outside doors ONLY to people you know. If you do not
know the person, ask where they need to go and direct them to
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the Apple Ridge or St. Hilda’s entrances without opening the
door.


Please remind students NOT to open the doors to strangers or
prop them open. Students may NOT use the office buzzer to
unlock the breezeway door unless given specific permission by a
staff member.



Please be sure to double-check that the breezeway door has
latched and locked behind you when you enter or leave the
building. Remind your children to do the same, please.



When groups of students enter the building, if you notice
someone unfamiliar entering with them, please notify a staff
member or come into the building to find out where the visitor
is going.



If you allow someone into the building who is not with Heritage,
you must escort that person to the area and “hand him/her off”
to a staff member of the organization.

Sickness Policy
What happens if my child feels unwell at school?


We will contact you if your child feels
too unwell to remain at school. We
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expect a parent will come to pick up a sick child as soon as
possible.




Please park and come to the HIS office to sign out your
child from school. We will not release a child without your
signature.
If you must send another adult to pick up your child,
please call the Office Manager and give verbal permission
for us to release your child to this adult.

When should keep my child at home?
If your child has experienced a fever or vomiting in the last 24
hours please keep him/her home.

Will my child be able to take medicine at school?
Please make arrangements with the office manager to administer
any medications. If your student is old enough to administer
medication, please let the office manager know.
See also: Attendance, Absences, and Lateness

Snow and Inclement Weather


If Baltimore County schools are CLOSED, Heritage will be
CLOSED. If Baltimore County schools are 2 hours LATE,
Heritage will be 1 HOUR LATE.



Any other schedule modifications made by Baltimore County
such as 1-hour late start or early dismissal will be addressed
by HIS on a case-by-case basis and communicated by email
by 7 am that morning.



If classes are delayed by one hour, the following class
schedule will be used:
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Special Needs Students


Currently at Heritage, we do not have the necessary
resources to work individually with children with severe
learning challenges. Since HIS tutors only work with
students two days during the week, there is insufficient
time to individualize instruction as we would like.
Therefore, any special needs adaptations need to be
initiated by the home teacher with the tutors.



HIS expects the home teacher to determine the child’s
needs (through outside testing/diagnosis/counsel) and
work with the tutor to adapt instruction as needed.



It is up to the individual tutor whether classroom/home
assignment adaptations will be made to accommodate a
student with mild learning challenges. Tutors may
recommend educational testing or evaluation if they
detect that a student is performing poorly or requiring
more assistance.

Tuition
How do I pay for my student’s classes at HIS?


The parent is responsible for full tuition payment even in
the event of withdrawal of the student(s) from Heritage.
This is a ONE-YEAR COMMITMENT, as our tutors’ salaries
and our expenses depend on tuition payments.
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If an account has become past due, Heritage reserves the
right to suspend student attendance until the account is
current. Past due accounts will prevent a family from
registering for the next school year.

 Tuition payments are managed through the FACTS
Management Company. Parents will receive a link by email
with which to register for the program. Within FACTS,
parents may choose payment plan options and payment
methods that work best for them.

Tutor Assisting and VIPs
What are Tutor Assistant Days and how do I sign up?


Each family is required to serve at Heritage for a number of class
days, based on the number of families enrolled in the program.



Tutor assistants perform many jobs as needed by the tutors such
as making copies, supervising students at recess and lunch,
taking down/putting up bulletin boards and displays, helping in
classrooms, assisting in art, cleaning, organizing, filing,
monitoring the door bell, scribing for students, etc.



Sign up for your Tutor Assistant Day ONLINE at the link provided
by the Office Manager.



Please be responsible to find a sub or switch with another
parent if you cannot make your assigned tutor-assist day – let
Office Manager know of the change.



Do your best to serve on your Tutor Assistant days. A fee of $100
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is charged for each missing day. Save money; find a sub!

What is the difference between Tutor Assistants and
VIPs?


In addition to the required Tutor Assistant Days, one adult in
each family is required to participate in ONE additional task or
event during the year.



We have a LOT going on at Heritage, and firmly believe that
“many hands make light work.” We need VIPs to help us make
the normal days and the fun events at HIS a success.



A VIP is a Very Important Parent (or adult) who commits to help
with a task or event ONCE during the year. Fortunately for us,
ALL of our parents are VIPS, because we need each of you, or at
least one from each family, to participate.



We will provide parents with a varied selection of service
opportunities from which to choose based on interests, gifts,
and commitment level. Parents sign up ONLINE for VIP projects.



Parents may serve in more than one area, but by the end of the
school year, we would like for an adult from every HIS family to
have served at least ONCE in addition to Tutor Assistant Days.

In what other ways may I help to support HIS?






Please pray for the tutors, staff, students, and families that make
up our HIS family.
Offer positive suggestions and ideas.
Encourage the tutors with positive words and affirmation.
Pleas speak positively about tutors and home assignments
within your child’s hearing.
Reach out to other parents, especially those new to HIS, and
support them in their homeschooling adventures.
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Tutor Qualifications
What qualifications does Heritage require of its tutors
and staff?


For tutors, qualifications are teaching experience and/or
certification, a growing relationship with Jesus, a love for kids,
and a passion for his/her subject matter.



All tutors and staff who work with children have completed
online training in child sexual abuse prevention, as required by
St. Hilda’s Episcopal Church.



Staff development including administrative and peer
observations, teacher training, devotionals, and team building
ensure our tutors are growing individually as teachers and as a
team working toward a common goal.
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Special Events/Days

















Cleanup Days – August
Back to School Social (tutors and families) - August
First Day Assembly - September
See You at the Pole - September
Picture Day – October
In School Open House - November
Nuggets of Faith - monthly
Spirit Days and Special Lunches - monthly
Holiday Parties – Christmas and Valentine’s Day –
December, February
Donuts for Dads - January
Drama Presentation – February
Evening Open House - February
Edible Art Show – March or April
Student Showcase - May
Field Day – May
Cleanup Day – May

Special Events - Descriptions
Cleaning Days - August
In late August, we set aside three mornings to prepare the building and
grounds of St. Hilda’s for the start of the school year. We encourage each family to participate on at least one day. Kids are welcome as long as they’re ready
to help. Tasks may include cleaning classrooms, hallways, and bathrooms, reorganizing closets, painting, weeding and gardening, etc. The weather and building will likely be hot and the tasks can be a bit grubby, so dress accordingly and
bring water bottles. We may ask for volunteers to bring gardening tools and
gloves and/or painting supplies (brushes, rollers, paint pans, and drop
cloths) from home. This is a great chance to meet new families,
reconnect with friends, and serve together as we
ready ourselves and our facility for the new year.
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Back to School Social - August
Families come together for a time to meet new faces, reconnect, and celebrate
the beginning of a new school year. While kids catch up and play, parents will
have an opportunity to socialize and enjoy each other. Tutors will be available
to answer any questions parents or student may have concerning the upcoming
school year. Ice cream or some type of refreshment will be provided. Location
could be at Heritage or a local park.

New Parent Orientation – August
Parents new to Heritage meet with the Administrator and available tutors to
learn specifics about the school and classes.

Special Lunch/Spirit Days - Monthly
These extra fun days, usually one per month, feature a theme such as “crazy
hair” or “decades.” All students and staff are encouraged to show their school
spirit by matching their clothes/hair to that day’s theme. At the beginning of
the year, students will be organized into multi-grade level “spirit teams” led by
our 7th and 8th graders. At lunchtime, the team that shows the most spirit that
day will be awarded a prize. We also offer an optional special
lunch on spirit days. Order forms will go out in advance for
pizza, Chick-fil-A, or another local carryout option. Parents
may order and pay in advance if they wish their students to
receive a special lunch. Packing a lunch is still an option as
well.

See You At the Pole - September
In September, students in schools all over the nation (and the
world) gather in the morning before school starts to pray for
their school, their teachers, their fellow students, and their
communities. Each year, we gather at our flag pole on the
designated date at 8:10 am to pray. *Parent volunteers lead
the prayer time, and enlist the help of students to pray or
read Scripture. At 8:15 am, we close with a final prayer and
take a group picture before students head off to their first
class. This is a great way to start off the day!
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Nuggets of Faith - Monthly
Our monthly, student-led chapel is a time for our entire student body and staff
to gather for worship and encouragement. “Nuggets” takes place in the St. Hilda’s sanctuary immediately after lunch at 12:00 pm (in place of recess). Parents
and family members are always welcome to attend. Cathie Ruzzi and Sandi
Miller, two of our beloved tutors, use one lunch period each month to disciple
teams of student volunteers who sign up to share brief devotionals and lead us
in song. All students are welcome to participate on one of these teams. More
information will be provided during our first day assembly.

Picture Day - October
Students are invited to wear something special or
just everyday school clothes. Pictures will be taken
outdoors, so keep the weather in mind when
choosing an outfit. *A volunteer parent photographer will take a group shot of each class. A makeup
day is provided for students who may be absent on the original date. If your
student attends HIS part-time, we will make every effort to coordinate the class
picture time when he/she is at school; however, we ask that you plan to be
flexible with pick-up time if at all possible. The photos will be made available
via a link sent out in one of our weekly E-news emails.

Christmas and Valentine’s Day Parties – December/February
*Parent volunteers will coordinate these celebrations and ask families for contributions to a buildyour-own style meal or dessert. (Build your own
tacos, build your own sub, build your own sundae,
etc.) At the Christmas Party, students bring a gift for a “secret pal” whose name they chose at random earlier in the
month. On Valentines’ Day, students in grades 1-6 will be
encouraged to bring their own “mailboxes” from home and
distribute Valentines to the other students in their classes.
Grades 7-8 will create Valentines for residents at a local
nursing home. Parent volunteers are free to plan party
games and other activities as desired.
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Donuts for Dads - January
On this special morning all students get to
invite Dad (or a grandpa, uncle, mentor, etc.)
to join us from 7:30 to 8:30 a.m. for a donutstravaganza in the lunchroom. The
children will be prepared to encourage their dads and engage them in conversation. Heritage will provide donuts, coffee, milk, juice, and water. Math classes
will begin as usual at 8:30. Students who do not take math (but normally arrive
for morning classes at 9:30) may remain at Heritage during that hour. We will
provide supervision so that the dads can get to work. *A few mom volunteers
will be needed for set-up, photography, and clean-up help. This is a VIP job!

Drama Performance - February
All Heritage families and their friends are invited to join us for this exciting
evening featuring a musical performed by our upper and lower drama classes.
Held in the auditorium of the Charlestown Senior Living
Community, the show will likely run about an hour. All
of the drama students will need to arrive early for
costumes and makeup. A small ticket fee may be
charged at the door.

Open Houses – November/February
In early November, we will host an in-school Open House for parents interested
in Heritage as a tutorial for their children the following school year. The administrator shares information about HIS and welcomes parents to visit classrooms
to see the students and tutors in action. The in-school Open House begins at
9:30 am and ends at 11:30 am. *A couple of parents are needed to provide
hospitality and serve as greeters.
Our winter open house is an evening event focused primarily on parents,
though families may attend together. This event serves as a forerunner to our
spring Shadow Days. Current Heritage families will be encouraged to share flyers and invite friends and may want to consider attending this open house with
them. Staff and tutors, board members, and a few students will host the evening, providing tours, testimonials, and practical information for our guests. We
will offer light refreshments, such as cookies and lemonade. *Two or three
parents are needed to help with set up, refreshments, greeting, and clean-up.
This is a VIP job!
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Shadow Days – March/April
On several school days during the month of March we give interested families
the opportunity to allow their students to “shadow” another student in his/her
classes. Our current students volunteer to act as ambassadors or “shadow
buddies” to visiting students. A shadow buddy is paired with a visiting student
of the same gender and will be asked to stick close to his/her buddy all day,
serving as a guide and a welcoming friend. Visiting students receive a gift bag,
are assigned a locker, and follow their buddies throughout the day, attending
classes, lunch, and recess! Shadow Students are welcome to participate in class
activities or may observe as they feel comfortable. The class schedule for these
days will be normal as we try to provide our guests with a window into an average day at HIS.

Edible Art Show – March/April
This unique, community-wide springtime event is hosted by the art department
at Catonsville High School, just down the road from our facility, in March or
April each year. The evening will bring together students from multiple area
schools, all showcasing inventive works of art constructed entirely from edible
objects. (Spoiler: at the end of the night, some people actually eat the art!) Our
art tutor, Cathie Ruzzi, will work through the late winter/early spring with each
of her classes to plan and create one or more magnificent group displays. She
will ask each family to contribute certain food items, such as candy, breakfast
cereal, rice krispie treats, a sheet cake, etc. in preparation. *Some moms may
be invited to help with construction and transportation. In addition to our
school’s official entries, individual students or groups of students may also prepare and enter their own works of edible beauty or novelty. Attendance by our
students and families is encouraged but not required. We humbly admit that
Heritage projects have a history of sweeping the awards ceremony!

Rehearsal for Student Showcase - May
Our last full day of classes, including electives, will be the Monday before our
student showcase. The last day of school will be a half day (Wednesday morning classes only), with the afternoon given to a mandatory rehearsal for our
student showcase. Each grade level (but not every class) will have at least one
piece to perform in the showcase: a skit, a song, a poem, etc., to be determined
by the tutors in the spring. All students who intend to participate in the show-
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case must attend the full rehearsal. Students who will not be participating in
the showcase and are not being picked up early must sit with their classes during the rehearsal. The rehearsal will conclude at 2:15, and all students should
be picked up at this time. Afternoon electives will not meet. *Parent volunteers
are needed to help set up the Student Showcase Gallery in the auditorium
(displaying student projects and artwork).

Student Showcase - May
Our end-of-year celebration includes worship, performances by all of our students, a
slide show, and our eighth grade graduation.
We invite all families and friends to join us in the St. Hilda’s sanctuary for a
program running no more than two hours long. At the conclusion of the program, we hope everyone will adjourn to the cafeteria for a reception featuring
fruit, cookies, and a display of some of the work each student has completed
during the year, from artwork to science projects to poems and stories. After
the reception we ask that students take all work home with them.

Field Day – May
Our last hurrah--a day of outdoor fun for all! *Moms and dads will be needed
to help run events and water stations, so please plan to volunteer if you can.
That said, this is technically a drop-off event, so parents who work, have small
children, etc. are not required to stay. An R.S.V.P. will be required for all participants so that we can plan teams. Teams may be asked to wear a particular
color shirt or similar identifier. Younger siblings of students may participate if
their parents stay (ages 4 and up only, please). A pizza lunch will be provided,
along with desserts. If your student(s) cannot eat takeout pizza, please have
him/her pack a lunch. All participants should come with sunscreened skin and a
water bottle. Exact hours TBD each year, but 10 a.m. to 2 p.m. is a likely ballpark.

Clean-Up Day - May
Join us for a final morning as we put the building to bed at the end of our
school year. Students and parents alike can help give our facility a final and
thorough tidying, wiping, and vacuuming before we all pack it in for the summer. Attendance is not required, but many hands make light work! Bring water
and dress for the weather.
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Student Absences and Make-Up Work
Parents who plan to take their child(ren) out of class for 1-2 class days of
planned absence may request assignments from a tutor in advance. Requests
must be submitted in writing (email or letter) to all tutors at least one week
prior to the student's last day in class. Tutors are generally able to provide class
and homework materials with this mandatory advance notice, however, there
may be circumstances and/or specific assignments that preclude them from
doing so.
If you're unable to request work from a tutor in advance, as in situations of
last-minute travel or sickness, your student may collect his or her work from
the tutor on the next class day. Please do not ask tutors to make arrangements
to get the work to you outside of a regular class day.

Extended Planned Absence
The HIS staff recognizes that one of the great benefits of homeschooling is flexibility, which allows families to consider options such as traveling during the
school year. We affirm that travel is beneficial, and it may be a wonderful educational experience as well. However, families planning extended trips should
plan carefully to maintain and demonstrate the "consistent and thorough instruction" required both by county school systems and homeschool umbrella
programs.
Due to our nature as a tutorial, Heritage cannot be responsible for the material
that a student will miss in class during extended absence. Parents must initiate
conversations with tutors to ensure that they, the home teachers, are prepared
to teach all missed lessons. This is the only way that students who have missed
multiple weeks of classes will be able to return to school without falling behind
their classmates.
If you plan to be away for more than one week (defined as two consecutive
school days), please note:
● Parents should notify the administrator as well as all of your student's
tutors as early as possible.
● Traveling families should monitor iGradePlus regularly to keep up with
home assignments.
● Our tutors are unable to provide advance materials in full for more
than one week of absence. In cases of longer absence, tutors (working
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●

in conjunction with administrators) have full discretion to modify the
syllabus as they deem most beneficial to the student. This may or may
not include creating alternate assignments, extending due dates, and
adjusting grade weighting as needed.
Tutors may also ask parents to grade assignments completed during
their student’s absence.
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